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HINDU SOCIETY OF EASTERN WASHINGTON (HSEW)
1612 Darby Place, Richland, WA 99352

Phone:  (509) 628-8216
Application and Agreement for the use of the Hindu Community Center (HCC)

2100 Bombing Range Road, W. Richland, WA 99353


Please complete entire application or write “n/a” if not applicable.  All information must be typewritten or printed legibly in ink.










        Date: __________________

Contact Name/Group Representing:  _____________________________________________

Street Address:  ______________________________________________________________

Cite, State, and Zip:  __________________________________________________________

Phone:  _________________________
E-mail:  ____________________________________

Description of the activity for which the HCC facility will be used:  _______________________
___________________________________________________________________________

_________________________________________________ estimated attendance________

Date and day of the event:  _____________________________________________________

Hours:  From ____________________ to ____________________

USER FEES:

Main Hall (capacity 215 persons) including the use of tables and chairs:  $200/- for six (6) hours (includes set-up and clean-up times) and $25/- for each additional half hour.







Paid/date/initials:  ____________________________


Use of Kitchen at the HCC:  __________ If “yes” a separate fee of $75/- will be charged.
[Note:  Kitchen is to be used only for heating food brought from outside.  No food preparation is allowed.]




Paid/date/initials:  ____________________________


Security and Clean-up Deposit:  $100/- (separate check).
[Note:  The user will forfeit this deposit in case the facility is not cleaned-up after use to the satisfaction of the HSEW.  An advance inspection of the facility can be arranged.]





Check Received/date/initials:  _____________________________






Check Returned/date/initials:  _____________________________

DEPOSITS AND PAYMENTS: 
· A non-refundable deposit of 50% is required to reserve building space. 
· The remainder of the user fee is due two-weeks prior to the event. 

Application and HCC use Agreement (cont’d)

TERMS AND CONDITIONS OF THE AGREEMENT:

· No tobacco products, illegal substances, alcoholic beverages, meat, fish or eggs are allowed on the premises.
· Use of staples and nails are not allowed in the facility for decorations.  All decorations shall be removed at the end of the event.

· User is responsible for setting up chairs, tables and putting them away after use.

· The kitchen is to be left clean, all garbage and recyclables are to be removed from the building immediately after the function. 
· No personal or group property to be left on the premises without prior permission. No flammables allowed.
· Services of Fire and /or Police to satisfy the requirements of State or Local Statue, or if required by the owner, shall be the responsibility of the individual or group using the facility.

· Damage to the property caused by the user, any contractor or employee of the user OR any person attending the event will be charged to the user.

· Any representative of the HSEW can enter the HCC facility for the purpose of inspection without disturbing the performance.

· The HSEW reserves the right to cancel the agreement with a two-week notice.  The HSEW will refund the fees taken.  If any part of the agreement including the intended use of the premises is violated this agreement will become null and void and user fees paid in advance will be forfeited.

· The HSEW reserves the right to refuse use of the building without assigning any reason.
Facility User’s Agreement:
I agree to abide by the terms and conditions of this agreement including any supplemental agreements, to keep and maintain the Society’s property, to maintain the security on the premises and to safeguard all equipment, furniture, fixtures and valuables, and not allow 
unauthorized persons to enter or use the premises.  Any infraction of this agreement may result in the loss of security deposit, denial of further use of the premises and /or cancellation of this agreement.  I, the undersigned, have received a copy of this agreement and understand the obligations as outlined in this application form.

Facility User: ____________________________   ___________________________________




(Signature and date)
  (Print name and title)
Recommended by: ___________________________________________________________





(Facility O & M Committee Chairperson’s signature and date)
Approved by: ________________________________________________________________






(President’s signature and date)
Rev. 03/15/09
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